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GOVERNMENT OFF ASSAM
EDUCATION DEPARTMENT
DISPUR, GUWAIIATI-06

No, ASE.01/2020/11.-11/233

In supcrsession of carlier order No. ASI%.01/2020/P i
. SUpE _ 9. Aol 0172020/P1-1/232, dated 25/1/2022 and carlicr
SOP communnicated vide Memo. No.ASE.01/2020/P1-11/214, dated 7" January, 2022 this new

SOPis hereby issued and shall be cfieciive from 15/2/2022 onwards and untit further orders.

STANDARD OPERATING PROCEDURE (SOP)

_ Considering the' fact that the status of COVID-19 cascs in the State of Assam has been
reviewed and it has been obscrved that the number of COVID-19 coses has- considerably
deercased o\-cr_thf:lasl fcw.days and in view of the fmproved COVID 19 scenario therefore the
Govt, of A_ssm]l in Education Department have decided 1o streamiline the ﬂ'mciioning of .the
schools/Educational Institutions so as to contain the spréad of COVID-19 variant and also the
highly mutant SARS-COVID-2 variani, . |

_’No.w? all the Government funded Educational Institutions and private Educational
Institutions . are hereby dirccted to follow the SOP as noted below: ' '

Generat Guidelines

L. All Schools (both Govt. and Private) from Class I upte University level including Technical

Institutions shall function: in normal manner (physical Classes) #s per acidemic calendar
. wefl 15/2/2022 and until further ordets. . ,

2. Al residential schools alongwith operalization of. Hostels in all Educationzl Instituticns
inclnding Colleges, Universities, Technical Institutions, Teacher Training Colleges shall

function ima normal mannerw.e.f, 15/2/2022 and until further orders, '

3. The In-Charge Headmaster/Headmistress of the Elementary Schools shall supervise and
ensure serving of Mid-Day Meal (o the sdents as per instructions guidelines issued by the Govr.
from time to time during class days-and off days. '

4. There should not be more than 30 {thirty) students in a section. The Head of the Tnstitution will
assess the required number of sections and open more sections accordingly if required.

5. The Schools/Educational Institutions shall have to be sanitized on every weekend
(preferably on every Sunday). _ g '

6. COVID appropriate behaviour should be followed by, every Educational Institition.

7. Compulsory use of Masks/Sanitizers by all shall be-ensured. o

8. Social distancing in classes shall be .ensured. Maintenance of physical distance of
minimum Gft both inside and outside the classroom:shouild bé.énsuired.

9. Temperature check of ail students/teachers etc: shall be done every day through thermal
screcaing during entry of the teachers/students/ and non-teaching staff, ' _

10. Every school/college or Educational Institution authority should co-ordinate with the
nearest Health Centre (PHC/CHC etc.) in case of fever, .cough, difficulty in breathing/
medical emergency. ' :

11. Whenever any COVID-19 positive case is detected: in thie. school premises immediate
information should be shared with the nearest Government Health Institution/ Circle
Officer of the concerned Revenue Circle, And: thereafter the school should be-opened
next day only for COVID 19 testing (RAT & RTPCR) of the students, teaching, non-

. teaching staff etc, _

12. Hand washing facilities in the schools/colleges shall be arranged at prominent loeations
inside the premises. A separate room shall be identified and' be I;ept ready to keep any
studeni/teacher/non-teaching stail under isolation in the event of any positive symptoms
being observed during their stay in the institution- till such time Health Department
officials arrive for testing. #

(a) Students should not share any material (Textbooks, nolebooks, pen, pencil, eraser,

_ Tiffin box, waler botile etc.) with cach other,
(b) The health, hygiene and safety protecols of COVID -19. a5 issued by the Health &

Family Welfare Department from time to time should be followed.

(c) Regarding . sanitization of schools/Educational Institutions, it will be the joint-

responsibility of the SMDC.of the schodls, Deputy Commissioner of the District ,
Joint Director of Health Services and Inspector of Schools, ;
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{d} Students should be made sware abowt proper and sclentifie use o
change of Mask, sanitization, maintenonce of physical distance of min
inside and owlside the classcoom. %;r_;a 2 A

(e E:ﬂ_tleaning and disinfection of the classrooms tollets comidor ele,, sha to

(1} Arangements for potable water for hand washing with soaps. [nstall hand washing
station, hygienic drinking water points, toilets and urinals to sllow plivsical disiancing
of atleast 2 mefers and ensre these [cilities are pecessible to children with
disabilities. '

{2} Social distancing in classes/ assembly cte, space will be created in the classroom to
ensure that the children desk stands ore meter apart and responsibility for such
arrangement would lie on the Head of the instittion,

(h} A Djﬁstpct level tosk force Chaired by Depuly Commissioner of the District and
ammsu!lg of District Hends of the concemed line Department a5 members will be
respansible for ensuring enforcement of the SOP. Notification has alveady been issued
eariier by Education Department,

(i) Schools/Educational Instituticns shall not be opened in containment zones till further’

 Instructions from the Govt.

i) Whenever multiple COVID-19 positive cases are detected in the school premises and
thereafter immediately the school/Eduzational institution will be closed for a period
of 7(seven) days. Subssquently afier clogure of the school! educational institution the
school building including the entire premisés desk and benches, toilet stations!
drinking water station etc., should be thoroughly sanitized, Thereafter, after 7(seven)
days the school will be re-opened with due penmission from Deputy Commissioner of
the District, _

(k) In respect of private educational instilutions socialphysical distancing shall be
maintained and buses will carry 1/3 imtake of the students in the bus, The school
buses should be properly sanitized twice daily. !

() A Repister shall be prepared with records of vaccination staws of all the
studentsfieaching and non-teaching staff The Register shall be submitied to the
Revenue Clecle Officer every 14 days alternately.

14. THE STANDARD OPERATING PROCEDURE FOR HEALTH. HYGIENE A ND QTHER
SAFETY PROTOCOLS ARE AS FOLLOWS;

A. Proper eleaning and sanitation Creifities, _

= Use of face covers’masks by students, teachess, staff and all stakeholders is mandatory.

= Thire should be amangement for thorough cleaning and disinfeeting of all arcas,
furniture equipment, slationary, stormge spice, water tonks, kitchen, canteen, washroom,
Taberatorics, librarics, eie,, oa School/Collepe campus.

+  Waorking hand washing facilities in the School/College should be amanged.

s There should be availability of key supplics like thermomelers, disinfectants, soaps, ic.,
and the thermometer T be used should be a calivrated vonteetless infrared digital
thermometoT. :

«  Bar on spitting shall be strictly enforced. .

s Al garbage should be disposed in dusthins and must not be allowed © be piled wp
anywhere in the School/College premiscs,

= Freguent cleaning and disinfecting of washrooms during the SchoolCollege hours
should be ensurcd. _

o Mandatory hand washing for all stedenis and siaff af regular indervals must be ensured.
IHand washing time should b minimem of 40 seconds as healih protocal.

o Availability of safe and elean drinking water for stodeuts must be ensurcd, Drinking
from watcr bottles by studenis maybe encouriged. _

o Cleanliness and hygicne should be maintained durfng mid-day meal preparation, serving,
during cating and afier cating, Utensils ghould be properly elesned.

B. Seating plan
»  Physicol distancing of atleast 6 foet s to be sirictly followed,

Physical and sociul distancing sholl be maintsined in the stafl rooms, office area wnd
other places of public intraction.

«  Scats maybe desipnated with adequate distance for feachers in the stalf ronm and othe
available roomsfalls,

F.




“Earmarking different fancs for entry and exit of students/tcachersion®iga hing “staff,

Visit of outsiders shonld be strictly prohibited. , 2t

= Opcning of all the gates at the time of entry and exit in case of Schools/Coll¢ e Wit
have multiple gates shall be done to avoid overcrowding,

= Displaying posters/signage/stickers at sppropriate places reminding students aboutl

maintaining physical/social distancing must be ensured.

» Display communieation materials (info-graphies) ctc. on COVID-19- prevention in

different arcas within the School/College premises and (hic community.

¢ No outside vendors should be allowed to sell any eatables inside the School/College
premises or at the entry/exit gate pointy,

s LEnsure Soap (Liquid) is available at cach hand washing station, ncar every door of
toi}cts,- in the Mid-Day-Meal distribution arcas/ sehool Cantecns and school cntrance
pomts.

e The Headmaster of the respective school will assign onc teacher to stand at the entry

point of the school during entry of the students and one teacher at the exit point during
{he cxit of the studenis. '

P. Parcnts/Guardians consent’

o Parents should ensure that their ward goes to schools/Colléges wearing 2 mask and
sensitize them not to exchanpe mask with others.

« Darcnts may take carc not to'send their-ward to school if the child is not feeling well.

E. Schools/Colleges/Universitics cvents, meefings, elc. ]
o School dssembly maybe conducted by the students in the respective classrooms/outdoor
spaces/other .availdble spaces and halls under the guidance of the class tcaclicrs and
maintaining physical distancing of atlcast 6ft.

F. Formation of different Tagk tenms.
The schools/Colleges will ensure formation” of different Task teams suchi as Emcrgency carc
support/Response team/General support team for-all stakeholders, hygienc inspection team, ete,
The members of such teams may bé.identificd from amongst the Teachers, Professors, Associate
Professors, students and other stakeholders who will work collaboratively to take strategic and
immediate action.

G. Health checkup
o Regular health checkup of students and-teachers must be ensurcd.

. Ensure safe commutine of students who avail:school/collegé transport.

T e e ———————— e T

e Sanitization-of school/Collcge transport should be done on regular basis aticast twice a
day- once before children board the transport and once after.

» Driver and conductor should ensurc physical-distance at all'timc's.alqngv."iﬂx-stu'dents.

+ If possible, thermal screening.of students may be done by the bus conductor at the time
of their boarding. _ _

o All commuicrs are to wear face cover/miasks, School/Collcge transport authority should
not permit students. without masks and as per as possible provide them with masks.

+ No curains should be there in the windows of the-school/College bus. Preferably all
windows should be kept open, . '

«  For air conditioned buses, the puidelines issued by CPWD will be followed which
include: temperature seiting at 24-30 degree Celsius, relative: humidity at 40-70% with
provision for intake of fresh alr,

e Students should be oriented not to touch surfoces unnecessarily,

1. Ensire safety norms in classrooms

» ‘Tcacher must cistre that students sit at allocated seats maintaining physical distancing
and wearing face covers/ masks, Teachers too wear face masks.

e In case of practical works; it should be done in small groups maintaining physical
distance. _

o Students should not share any materinl (textbooks, notebooks, pen, pencil, craser, titfin
box, water bottle, ¢re.) with cach other. ' '

«  All the necessary learning material muy be kept in the classroom.

No sharing of food among students should be al lowed.

Overerowding in washrooms should be discouraged.

For air conditioning withiin the school, CPWD norms shall be followed. which preseribes
temperature selting in the runge of 24-30 degree Celsiug,-relative humidity in theyrange
of 40-70% and provision for intake of fresh airand cross ventilation. -
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Ju lfl"ntocn'l to be foltowed in case of delcetion of suspecled ease of COVID-19,

*  The sick student or the sick stalT shoukd be placed in a room or area wite
350_]_1!_[&' from others, '

- ”"f nearest medical centee should be contacted,

. A.n‘sk assessment will he undertaken by the treating physician,.
}?:smfuntion of the premises to'be taken up if the person is found poéiiiv’c.
Ihe school anthoritics/Collcge should coordinate with the nearest health centre/Toint
Dircctor of Health Services, in case of emergency,

» :‘:Jlllloli:zﬁmcnls as advised by Healih and Family Welfare Department/ NHM ‘should be

K. ggﬁzrggm OPERATING PROCEDURE FOR SERVING MID-DAY MEALS IN

f‘\*lid'(lnyzl\‘lca_l will be served to the Students of Elementary Schools as per guidelines and
mstruc_l_tpns;:_ss_ued by the Govt. in Edueation Department from time to time.

Specific. Guidelines are as follows:

1} Entry of cook cum helpers (CCH) i schools.

*  Itshall be.the responsibility of District/I3lock Adininistration related to MDM tfo ensure that
the CCH iz not COVID positive,
* Al CCH to give self-declaration o the Headmaster of the respective schools with regard
1o the'wellness of self and family members before starting their work in sehiool. :
¢ Thermal scanning of the CCH must be carricd out at thie entry point of the school.
Il;t. C]fCI-I must sanitize/wash their hands for minimum 40 seconds upen entering the
scliool.
= Wearing face masks will be mandatory during clcaning, washing, cutting, cooking and
serving of meals, _ '
o Handmadc face covers should be washed daily.
e, Nailipolish or artificial nails should not be worn. because they can become foreign bodies
‘and might-compromise on food safety. ' '
Spitting and nose -blowing should be strictly prohibited within the premises by CCH or
any other person diring school hours: '
.+ The CCHs should wear head covers and gloves..

b) Safety nonns in kitchen and storage space. . _ _
The kitchen cum storc pliace of cooking must be thoroughly cleaned and sanitized before:

B
24 hours of actual cooking aftcr re-opening of schools. The Headmasters of the respective
schools as well as the SMC arc responsible for the purposc. '

s The floors of the kitchen and the cooking top should be cleaned every day before and
after the food is cooked.. ' -

» The drainage system should be efficient cnough. for disposal of refusc:

¢) Cleaning of utensils for ¢ooking and serving,

The utensils -used for ceoking and scrvin_g_shuu'ld".b_c-_t_h_oroughiy'washcd,_ cleaned and

L ]
dricd after use, _ )

¢ Clean clothes should be used for wiping utensils, wiping hands and for cleaning surfaces.

o Leftovers or crumbs from plates and utensils should . be removed into dustbin and
properly disposed. _ _

s Adequate waste disposal sysiem should ‘be pranged so thit’ the risk of contaminating
food or the potable water supply is climinated.-

d) Checking of old stock of food grains 0il and fat and condiments before use/washing:

" “and cutting of vegetables and_cleaning of food grains and pulses,
o Use of lefi out food grains, oil and fat and candiments should only be done after carcful

inspection of quality. 3 _ o
»  Vegetables, fruits and perishable food commoditics should be thoroughly cleancd before
use preferably with 2 combination of salt and haldi (turmeric).,

¢) During cooking and serving of mid-day meals. o ) N
Wherever possible, kitchen activities must be performcd maintaining appropriate physica ;
distance., _ s o i

e Thecook cum helpers should use face covers, head covers during cooking Ahd SErfififiury)
Aucithnal S€S

r: Guaahatig




v/

s Lo :—'f e
sgira i v R o saee 1ila e str .JT...--'1<4. o b i
&l et it Al an o g thaghily aaniT s e Bl .

AL
2

iy €0 it AbaiEattiog
At Sanniia acusat ahbiinn

o e it steatidanss vt ¢ avhidie !

e glisting g aacar Wi s A g, . .

4 datte s avesh tisi il dsitinnam Oy A aud nhuresiieg.

e e et e Tt PO RETAAT Sra
e D] sty vz Rrand gEAE AT UREGS SEI.
- T, A

- ol e A g AT i
s fhading numaadl aadtal ardineeTn

R N Ty N A T s can AT SLIE S Y
SO R A AR SO0 ML S COPININEG GF HOTTESD i

b
AT, TN R I

fo Gty iy pamsiviged st leing e fap s o st (i copad ef -“'f-“--'”'f'*‘ &
sige fEang attan g will oy altivosd goadey v Cis sasitiniind sz noriond frriation Byas f.ﬂ
fiie avewning gessnwy duaents (udine sy Rt ausidie 67 ford evny weEd i1z
;s \'v' “ ".f‘\‘ U‘f"{‘;l'

1

2. Tu sesgnat o sininds o g 65 9o G0 [ pars auie G o paoiine s @ons gl far
i i Gy st et resinml fraiondiog Ay fanbive oy fu L aveiile oy kerd
vy ey iy rotinast), )

S il Stalt e b Y it it €ilion, 3 ride, B, BrannZaris;

Eotivfy s, Sacivg enls g, i s of Bhositls,

Py St ation o Slostss. 0 awnmitifipnsill eent oVl Mead e The fanieriag,

fin ozt ol sibwdntts wiitiing B canu and iy i ottt Beotetty, aomung Wi faos ©0 2

avivainesd GGl pareits sl Bl stutbatsin paita. o

L oonttts Wil iy Bl i @ plusslamansr (e Wis). Giomins” ey 9} B 3 arat o

Syt flad st tie fofindem.

5 e nilie assannndhneg i dhraiie inaltat buls e v eiogs ey figd oess
i) fet ideaitis T ashising: BV muniisr ol fiatss i wieb Grarity o SO0% 4 prar Ciy
ssamiaiont. Pt il s man gy by cssap o o o sl fedoal

& ey goittes aey S o 69 sate Ay bradis, 1 reafied aud fonilde
adeaite diidaics Kot oo ay e eiopess.

B Mool sl dimaeing s e avinties a0 Al e hsries i et Siprasy 40¢) anesaning
st prensingt plliss sl R emsned etbring ro GOV el s oms and proeenits,

TEL e et ity B ang o anoae Ak shisa s tereanitiily pliysiisal ol il

o Tt prestanss Sor @alling stdiants i e i Tty ey i gy o stidiats whio gy vt
ety s ol Reav oo Sy freatine edisation.

£, S shades nray il anmiing Fenn GEBant lssdns By Wi palis damsies vl a5 s,
Jraivs ¢ne, T Tttt (e Gy soutisl aiings tlulir contest dgd izl W ofhs o
aernsal gt Restell 4t efustyeli madinio giatanciie a0 goy ST rennfiten. Bhedr usi
<rtas s B aneaitred] ity St s By dle Bl of e Frarincsion chonigh casrgsinont
ol & Sl Flealth € Ny, _

15 Sletiont e dhealed Gaspait IR g e 42 Rt anus & WO ) ol pesbases o

L4

iy

oy

fiop psitizss
{6, Camneity atidiivgped Himsted ated? affientis s et can pllosisaY oot dissanesing o, Resdty i

i o, e v stk s o], e, A iiststlin,

(505 SHILFIC, O LIELENES:
R L VAR ) S AT 3 A _

raroant o b fllwmd a9 case oF dutestion of w gavissstad eas of CO VALY

il 4 e St el for i igiom ot Gt e sl and fefied, ale.

[t T amsdiants car statd B G5 vy e ariee ool Gl aves Pusfiaed Sy

eyt 7 st e sl Shpas i Tiey s evaniinl By e

CamesSinedy fidhas i auit sl iy trasialsiiia) o il i Siktly ear Gilsieisn

Bestine., '

¢ g e gusniment i P aulsitien eyt dbsibsnansd pufile Hia ARy EEA i gl
Sy Vaanniracivg, g ishng and asssedingls favnben gunbim B fhittined regusiioy
Pt off cive, R o tioic esniturs ] At o izttt

6, o of e proniits o e il i e ger o iving o prosi.,

T Bex & st or i e dissaidd i Russthedl, et akarlsine ST sl ot R conntt st s il S
St a ¢ vy Tond o sorteand aff e ditsos. Phusile huntit fe ftiin! and Sramsititineis
Bty of Toits sfall! Bo lnfwaesd o salitilly feflionaiy sgisn. BRI R’ et
et fo fdhrand o ity '

&, AN prateants as adbiod by Vhiitey e feafitiand pamnly i st fe At

PRt

(3 Fhovieal Saaiad dtaneiag daviay SitaBudioy o $fsad
B Mg eff st dhitiingin oo et s By Ghie Situndetis wvitin iy fineingls gy
wan b e avey fa prowiind i anitplefanies, . i
Pt ot ity avrave sy Se eleamed i e iatei ae sl Moy el g
Ay S sileonsd v fhe Kitem ecomt avivienint e st GAl L Clim s of ktsion e } If
At ? maay e angred. ' ' = o3 '.r_ﬂ'} :
5, Shapered Giing o fiemte aveatis st faraiid eremiing, ; ( . i
Aalall*

hERSAN vy

E.,\

2
Lt “j
e K
P R
.~

iy

. (ﬂ i
Ny
bA &2

L
“

-




Memo No, ASE.01/2020/PL-10/238  .A

(D) Entry of Cook & Mess! Kitehen Helpers in Hostels

1.
2,

3

o

£l

g,

1
W shall lie ghe responsilility of estel sdminisieation relied to Kitchen & Di ill',ﬂ; Qﬂiﬁﬂ'ﬂ:
that thie Mess/Kitchen staff is nod COVID pogitive. 24
Al MessKitekion staf¥ shall liave to give.n selfleclartion with regard (o the healtli
of self before startiog their waek in 1 Tastel,
Thermal sconming of the Mess#iteien stafl may be carricd oul ot the eniry of the
Muess/itchen to cheek the tempeenture, The temperatire may be recorded on doily basis,

o The Mess/ICitehen stalf must sanftbeiwash fMheir homds for minfmam A0 scconds upon

enlering in the kitchen,

- Wenring fiee coverimask will he mundntory during cheming, washing colting, conking and

serving of muals, I re-usable/andmade face covers are used, it shonlkd he onsured that they
are winstied daily, .
Spitting and nose blowing sheubd be stricily prohibited within U premises by Mesy/Filehen
stalf o any other person during hostel lisurs pnd espeeially while hsnadling fond,

The Messfiitehun stafT should be provided ntlcaute and switable clean protective apron, aind
head gear for coverimg hnir amd gloves. It must be cnsurcd that the Mess/iitehen stafT at
work, wear only clean proteetive apros and hend eovering.

The Mess/Kitchen stal? should wash thicir honds al least eeh lime work §s resumed and
whenever contamination of thelr hunds could have veenwred; e, afler couphingf sncczing,
visiting teilet, wsing tclcphone. Hard washing time slould be 2 minimem of 40 seconds,

The kitches cum store/place of conking must be deep cleancd and sanitieed before 24 hotrs of
aciual cooking afier reopening of | lostels.,

190, The Kitehen shouli be cleancd before the aciual preparation and cooking of food on daily

asis,

11, The Nloors of Kitchen dnd the cooking top should be eleancd every day before and after the

Tood is eonked,

12, Ventilation system natural and Jor mechianical melding windows, exhaust fans cle, wherever

required, should be designed and consirocled 5o that air does not Aow from contaminated
arcas to clean ancis,

(E} Serving of Meals

1.
2

3,

4. The Cook and Helper,

=

Copy to;

A

b Bl Rt s o

The serving wnd dintng arca should also be well sanitized before and after food consumpion,
The serving of meals to the Hostel Students may be done in a spresud-out manner in batches to
follow physicalfsocinl distancing norms,

Howcever, in case the meals are served in Hostel dining halls, clear markings should guide the
Siudenis 1o the scating arrangement,

while distributing the food should wear personal protective equipment

such as hand gloves, face mask, head cover and shall maintain approprinte distance from the

TToste] Students,

The Hostel stidents should also wear face eloty masks while the Feacl

is being served and at
all times in the dinfng arca exeept while cating/drinking,

This SOP will come into effect from 15/2/2022 and until further orders.

Prineipal SEMIHML of Assam

53 Education Depariment
Dated, Dispur the 14™ February, 2022

All Registrars of Universities [State al Assam)

The PS 10 Principal Secretary to the Hon'ble.CM, Assum,
The MDY, MHM, Assam.

The MD, 88A, Assam,

The Deputy Commissioner (AlL), Assam

The Director of Information mnd Public Relitions,
The Dircctor of Higher Edueation, Assam, Kahilipars, Guwahati-19,

The Dircctor of Secondary Education, Assam, Kahilipara, Guwalati-19,
The Dircctor of Elementary Education, Assam, Kahilipara, Guwahati-19,

request for wide publicity.

10. The Regional Director, CBSE, Fanjabari, Guwalati-781037,

1. The Inspector of Schaals (All), Assam,
12.The Seerclary,
Guwahali-21

Bowd of Sccondary Bducation Assam (SEBA), Bamunimaidam,

13. The Secretary, Assam Higher

Secondary Education Council (AHSEC), Bamunimaidam,
jl' Guwahati-21.
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14, Staff Office ‘
15.P5. to Hmfbtf’fh“ﬂ'-’mimx Assam for favour of kind information,

Minister, Bd : R .
the Hon’ble Minister ucation, Assam, Dispur, Guwahati-06, for kind a

16. P.8. to Hon'ble Adyi - . ,
the Hon'ble ﬁd\fisu: sor, Education, Assam, Dispur, Guwahati-06, for kind apprais

17.P:S. 10 Princi : .
Sﬂcrﬂzr:nnmpal Secretary, Education Department, for kind appraisal of Principal

18, P.S. 1o Prine .
: pal Secretary, Health & ¥ Wi - :
Principal Secretary, 1 amily Welfare Department, for kind appraisal of

19.2.5, 1o Special Commissioner i i
; , ; Elementary, Secondary and Higher Education, Assam
Dispur, Guwahati-08, for kind appraisal of the Special Commissiog i

mr_?/, A
Goverlu

(Sri F.H.
Addl. Secretary to
Secon



